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HOW TO ENROLL IN BENEFIT PLANS USING THE APP

Benefit Enrollment

—RI e

Log in to the Paycom app.

REVIEW

You have 3 days to complete enroliment.

--------- @ STEP 2 Hello Sandra

Within the Notification Center, Here are tips for enroliment.
Se | eCt ! Be n eﬂts E n rO| | m e ntl" Make sure you have all dependent and beneficiary information

(1 ) necessary. If you have not entered dependents before, you will need
~  their social security number and date of birth.

(2 ) Toget started, click Start Enroliment

-.: ------ @ STEP 3 # ‘ou also can choose an enrollment section in the grogress bar to
E . " " \ :? / metothatparticu!arsection o ' ig '
| Click "Start Enrollment” and enter
|

your personal information and any
dependents or beneficiaries.

Health Plan 1000 |
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: After reading each benefit plan, O employee and Spouse - $100.00
| (O Employee and Children - $150.00
choose your coverage, then elect O |l Fny -$20000

either to enroll or decline.

Attribute In-Network

'
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: STEP 5
Urgent Care $100 CoPay v

To complete enrollment, click
“Finalize,' then “Sign and Submit’

Preventive Care/Screening/Immunization Covere d v

SN O Decline Coverage

HELPFUL TIPS

» Have your dependent/beneficiary information ready, such as Social Security
numbers, before beginning the enroliment process.

- As you go through the enrollment process, your selections will display and add
up on the benefits summary tracker to the right.
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